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Research paper formatting is crucial
for presenting research in a 

clear

organized

professional 
manner. 
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It ensures that the paper
meets the requirements of

academic standards, journals,
and publishers, while also
enhancing readability and

credibility. 

By following proper formatting
guidelines, authors can

effectively communicate their
findings and contribute to the
advancement of knowledge in

their respective fields. 
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Why formatting a manuscript is
essential? 
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Including studies from other experts in the field gives
legitimacy to your claims. 

Formatting is essential because it provides: 

Legitimacy

Clarity Using sources showcases the research that informs your
ideas and makes it easier for readers to follow your work. 

Accessibility 
Readers can find the original source of information by using
sources, which provide resources for them to investigate. 
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Referring to the Author Guidelines 
Researchers must refer to the formatting guidelines of the target journal. You can find them on
the journal's website as 

Information for Authors

Author instructions

Submission guidelines

Also, check whether the guidelines have provided a template for formatting. If a template is
provided, you must apply it before submission.
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This checklist will help you quickly check formatting thoroughness. 

Here is a list of items you must search on the author-guidelines page of the journal website. 

Formatting Checklist 

Press Control+F and type the words to search for related instructions. 
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Tips for Formatting 

Here are some general formatting tips for each section of the manuscript: 

Title Page Include a clear and concise title that reflects the content of the
manuscript. Provide the names and a�ffliations of all authors. Specify the
corresponding author's contact information, including an email address.

Abstract
Write a structured abstract that summarizes the key aspects of the
research, including the purpose, methods, results, and conclusions. Keep
the abstract within the word limit specified by the journal or guidelines.

Organize the manuscript into well-defined sections with appropriate
headings (e.g., Introduction, Methods, Results, Discussion, Conclusion).
This helps readers navigate the content efficiently.

Sections
&

Headings
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Font and Font Size 
Use a standard, easy-to-read font such as Times New Roman,
Arial, or Calibri. Keep the font size between 10 and 12 points.

Use double-line spacing throughout the entire document,
including the main text, quotations, and references.

Margins Set one-inch (2.54 cm) margins on all sides of the page.

Number all pages consecutively, typically in the top-right corner of
the header or bottom right corner of the footer.

Line Spacing 

Page Numbers
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Place figures and tables within the main text close to where
they are first mentioned. Provide clear captions for each figure,
table, and reference them appropriately within the text.

Equations Number and label equations for easy reference within the text. If
using special equation editors, ensure that the equations are clear
and legible.

Citations Follow the specified citation style (e.g., AMA, APA, NLM) for in-
text citations but exclude the reference list from the manuscript
file.

If necessary, acknowledge individuals or organizations that
contributed to the research but are not listed as authors. This
section typically appears before the reference list.

Figures and Tables

Acknowledgments
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Include a list of relevant keywords after the abstract to aid in
indexing and searching.

Footnotes Minimize the use of footnotes, and if required, keep them concise
and limited to necessary explanatory information.

Abbreviations 
and Acronyms 

Spell out abbreviations and acronyms upon first use, followed by
the abbreviation in parentheses. Thereafter, use the abbreviation
consistently throughout the text.

Page Limit Ensure that your manuscript adheres to the journal's specified page
limit, excluding references.

File Format Save your manuscript in a common word processing file format, such
as.docx or.pdf, to ensure compatibility with different systems.

Keywords
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New scientific discoveries build on the research that has come before. Citing previous studies
makes it clear what research has already been done, and allows scientists to build on that work.

Why is it important to cite
scientific studies?

To Build on Previous Research

To deal with Replicability Crisis

Science has been going through a replicability crisis for years now. Citing scientific studies helps to
establish a stronger basis for future research. 
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Difference between Citation, Bibliography, References

A citation is a brief mention of a source within the body of a text.

Citations provide readers with enough information to locate the source in question.

Citations can include the author's name, the title of the work, and the page
number(s) where the information was found.

Citations are usually included in parentheses within the text or in footnotes or
endnotes.

Example: According to Khan et al. (2019), Unani medicine has been used for
centuries to treat a variety of ailments.

Citation
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Difference between Citation, Bibliography, References

References are a list of sources that are cited directly in a research paper, article,
or other academic work. 

They are typically listed at the end of the paper, and provide the reader with the
information they need to locate the source material.

Overall, references are specific to a particular piece of work, while bibliographies
are more comprehensive and provide a broader overview of the research process,
and citations are the in-text references to the source information.

For example, the reference for the above citation is
Khan MU, Khan A, Khan AU, et al. A review on the therapeutic potential of Unani
medicines in the management of diabetes mellitus. Int J Herb Med. 2019;7(1):12-
20.

References 
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Difference between Citation, Bibliography, References

A bibliography is a broader list of sources that includes all the materials consulted
during the research process, whether or not they were directly cited in the paper.

Bibliographies may include books, articles, websites, and other resources that were
used to inform the research but were not necessarily referenced in the final work.

Bibliographies are usually placed at the end of a document, and they include full
citations for each source, arranged alphabetically by the author's last name.

A bibliography may also include sources that were consulted but not cited within the
text.

Example: Akhtar MS. Unani Medicine: An Introduction. New Delhi, India: B. Jain
Publishers; 
2017. 

Bibliography 
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How to add citations and References?
The authors cite references in three different ways.

Adding Quotations

 Quoting entails utilizing words directly from a source when precise terminology is required.

When and how to use Quotes?

When a source's exact phrases are required to accurately convey the author's meaning,
quotation marks should be used.
However, quotations should not be used alone; they should be followed by a discussion to
strengthen the association between the quote and your work. 
Use a signal phrase to initiate a quote, then wrap the author's words in quotation marks.
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For Example, 
Original Text

"Climate change is the defining issue of our time and we must take urgent action to address it. The
scientific evidence is clear that human activities are driving global warming, and we are already
experiencing its impacts in the form of extreme weather events and rising sea levels. It is crucial
for governments, industries, and individuals to work together to reduce greenhouse gas emissions
and transition to a more sustainable future."

Correct Quotation

In his seminal speech, the environmental activist stated, "Climate change is the defining issue of our
time and we must take urgent action to address it." He emphasized the importance of immediate
collaboration between governments, industries, and individuals to combat the effects of global
warming, citing the scientific evidence supporting human activities as the main driver behind this
phenomenon.
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This example demonstrates how to properly use quotes in scientific writing. 

It begins with a signal phrase that introduces the quote and attributes it to the
speaker. The quoted words are enclosed within quotation marks to indicate that they
are the exact words from the source. 

Additionally, after providing the quote, the author follows up with a discussion that
elaborates on the context and significance of the quote. This helps strengthen the
connection between the quote and the author's own work, making it clear how the quote
supports the overall argument or discussion.
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 Paraphrasing

 Paraphrasing is the process of putting the original
source material into your own words in order to provide a

more succinct and clear presentation.
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The best time to
use paraphrasing is
when the exact
words the author
uses are not
important. 

When and how to paraphrase?

It lets you put the
information in your own
words, so you do not
have to use too many
quotes. 

Like quoting,
paraphrasing should
start with a signal
word, followed by a
discussion on how the
source material
correlates to your 
point of view. 

Remember that
rewriting is more than
just changing the
words or the order of
the words. It also
means putting the
information in your
own words.
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For Example, 

Original Text
“Students frequently overuse direct quotation [when] taking notes, and as a result they overuse
quotations in the final [research] paper. Probably only about 10% of your final manuscript should
appear as directly quoted matter. Therefore, you should strive to limit the amount of exact
transcribing of source materials while taking notes.” (Lester, 1976, p. 46-47) Incorrect
Paraphrasing 

Students often overuse quotations when taking notes, and thus overuse them in research reports.
About 10% of your final paper should be direct quotation. You should thus attempt to reduce the
exact copying of source materials while note-taking (Lester, 1976).

Correct Paraphrasing
Lester (1976) advises against exceeding 10% quotation in your written work. Students writing
research reports often quote excessively because of copy-cut-and-paste note-taking. Students
should try to minimize using sources word for word (pp. 46-47).
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Summarizing

Summarizing offers a high-level summary of a source,
emphasizing the main concepts rather than details.
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Summarizing is suitable
when you want to give a
general idea of what a
source is saying instead of
specific information. 

When and how to summarize?

It allows us to clearly
demonstrate more than long
quotes or line-by-line
paraphrasing. Summaries focus on
the most important parts and can
be used to introduce a quote or
paraphrase. 

Remember that summarizing
is different from
paraphrasing because it does
not rewrite the subject
matter line by line.
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For Example, 

Original Text
 "A recent study investigated the impact of exercise on cognitive function in elderly individuals. The researchers
conducted a randomized controlled trial with two groups: one participating in a structured exercise program, and
the other engaging in their usual daily activities. After six months, they found that the exercise group showed
significant improvements in memory, attention, and problem-solving skills compared to the control group. These
findings suggest that regular exercise can have a positive effect on cognitive abilities among the elderly."

Incorrect Summary
The study looked at how exercise affects cognitive function in older adults. They conducted a six-month trial with
two groups: one doing exercise and the other not. The exercise group showed significant improvements in memory,
attention, and problem-solving compared to the control group. This suggests that exercise is good for cognitive
abilities in the elderly.

Correct Summary 
A recent randomized controlled trial examined the impact of a structured exercise program on cognitive function
in elderly individuals. Over a six-month period, the exercise group demonstrated notable enhancements in memory,
attention, and problem-solving skills, emphasizing the positive effect of regular exercise on cognitive abilities
among the elderly. Unani Plus



It omits specific details and unnecessary information, providing a concise yet comprehensive
overview of the original text. 

In the correct summary, the main focus is on the key findings of the study: the positive impact of
exercise on cognitive function in elderly individuals. 

The summary captures the essential aspects without reproducing the text line by line,
demonstrating an effective way of conveying the main concepts of a source without overwhelming
the reader with excessive details. 
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It is the most commonly used style for writing research papers in the social sciences. It is a very
structured style, with specific guidelines for formatting and citing sources.

Citation Styles

APA style

MLA style 

It is the most commonly used style for writing research papers in the humanities. It is also a
structured style, but it is not as rigid as the APA style.

Different citation styles are used for referencing. They include:
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It is a more flexible style that is often used in the natural sciences and history. It allows for more
creativity in the formatting of the paper, but it still requires that sources be cited correctly.

Citation Styles

Chicago style 

CSE style 

It is a style that is used in the agricultural and biological sciences. It is a very specific style that is
designed to be used in scientific journals.
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Which citation style should I use?

Commonly used citation styles in Medical Journals

To decide your citation style, you must:

Ask your
university, 
department, 
or instructor

If the target journal is selected, check the
“Information for Authors” or “Author
Guidelines” section on your journal website.
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Which citation style should I use?
Commonly used citation styles in Medical Journals

Let us know about each of these styles in detail.

 AMA
NLM 
Vancouver
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AMA citation format

AMA citation format includes:

Given by the American Medical Association (AMA).

superscripted in-text citations1.
reference list at the end of the manuscript.2.

Unani Plus



AMA citation format
AMA In-text citations
An in-text citation in AMA citation style is a superscript number in the text that directs
the reader to the appropriate reference. 

AMA references provide detailed information about each source and are numbered in the
order in which they are cited in the text. Because each source has just one record, citing
the same source many times will result in the same number.

Example:
Mist nebulization therapy is used in hospitals and many developed
countries because of its uniformity and safety of delivery.

In-text citation of 

One source
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AMA citation format

Example:
Two studies by Caspian et al3,5 challenge the previous consensus
that this condition is always degenerative

In-text citation of 

Multiple sources

Page number

 In-text citation

Example:
According to Yakub,(p35) loss of verbal fluency can be an early
sign of Alzheimer’s.
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AMA references

The AMA references particularly include information in the following order:

Author names:

In AMA referencing style, the authors' names are listed with their last name followed by their
initials. If there are six or fewer authors, all of their names are listed. If there are seven or more
authors, only the first three are listed, followed by "et al."

Title: 

The title of the article is listed in sentence case, with only the first word and proper nouns
capitalized.

Journal

The name of the journal is abbreviated according to the National Library of Medicine (NLM) system.



AMA references

The AMA references particularly include information in the following order:

Date:

The year of publication is listed, followed by the month (abbreviated) and day.

The volume number is listed in italics, followed by the issue number (in parentheses).

Volume and issue numbers:

Page numbers:

 The page numbers of the article are listed.
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AMA reference for Journal Article

Author last name Initials. Article title. Journal Name. Year;Volume(Issue):Page
range. DOI or URL.
Raj CDR. Antimicrobial Potency of Ayurveda Principle based HSP Mixture for
Gargling, Steam

 Journal Article

Inhalation, and Nebulisation in Prevention and Early Management of SARS-COV-2
Disease. 
J Adv Res Ayur Yoga Unani Sidd Homeo. 2021; 8(1&2): 10-13.
http://dx.doi.org/10.24321/2394.6547.202103
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AMA reference for Book

Author last name Initials. Book Title: Subtitle. Publisher; Year.
Conrad P, Gallagher EB. Health and Health Care in Developing Countries: Sociological
Perspectives. Temple University Press; 1993.

Book
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AMA reference for Website article

Author last name Initials. Page title. Website Name. Published Month Day, Year.
Accessed Month Day, Year. URL.

Website
article

Murphy B. 5 tips to survive first-year anatomy lessons in medical school.
American Medical Association.
Published August 24, 2022. Accessed September 2, 2022.
https://www.amaassn.org/medical-students/medical-school-life/5-tips-survive-
first-year-anatomy-lessonsmedical-school.
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This citation style offers a standardized method of referencing sources in academic
papers and research publications, and it is often used in the fields of medicine and the
health sciences.

The National Library of Medicine (NLM) citation style is defined in Citing Medicine: The
NLM Style Guide for Authors, Editors, and Publishers (2nd edition).

NLM citation format

NLM in-text citation

In the NLM citation style, a single reference is cited using a superscript number without
any punctuation between the text and the number. 
Example: "Mist nebulization therapy is used in hospitals and many developed countries
because of its uniformity and safety of delivery.15"
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NLM references

The NLM references particularly include information in the following order:

Author names:

The last name and initials of the authors are listed, followed by a period.

Title: 

The title of the article is listed, followed by a period. Only the first word of the title and any
proper nouns are capitalized.

Journal

The name of the journal is listed in italics, followed by the volume number, issue number (in
parentheses), and page numbers. A comma is used between the volume and issue numbers.
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NLM references

The NLM references particularly include information in the following order:

Date:

The year of publication is listed, followed by a semicolon and the month and day (if applicable).

DOI:

If available, the Digital Object Identifier (DOI) of the article is listed at the end of the citation.
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NLM reference for a journal article:

Khan MU, Khan A, Khan AU, et al. A review on the therapeutic potential of Unani
medicines in the management of diabetes mellitus. Int J Herb Med. 2019;7(1):12-20.

 Journal Article
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NLM reference for a book:

Akhtar MS. Unani Medicine: An Introduction. New Delhi (India): B. Jain Publishers;
2017.
In this example, 

the author's name is listed with their initials for their first and middle names,
followed by their last name. 
The title of the book is listed in sentence case. 
The place of publication (New Delhi, India) and the publisher (B. Jain Publishers)
are listed, followed by the year of publication (2017). 
Note that the colon is used to separate the place of publication from the
publisher, as per the NLM citation style.

Book
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NLM reference for a Website article:

Hamiduddin M. Unani Medicine: Origin, Principles and Practice. Medcrave [Internet].
2017 Feb 16 [cited 2021 Jun 25]. 

Available from: https://medcraveonline.com/AMHJ/AMHJ-0500147.php 

Website
article:
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Vancouver style of
referencing 

Vancouver referencing style is a citation format used in
the medical and health sciences, and it is named after the
city of Vancouver, Canada, where it was first developed.

This citation style is widely used in scientific journal
articles, research papers, and reports. 
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Vancouver In-text citations 

In-text citations are numbered consecutively in the
order in which they appear in the text. The reference
number is enclosed in square brackets and placed after
the relevant information in the text.

Some key features of Vancouver referencing style include:
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Vancouver Reference list

At the end of the document, a reference list is provided
that includes all sources cited in the text. The reference
list is numbered in the order in which the citations
appear in the text. 

Some key features of Vancouver referencing style include:
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Vancouver Reference

At the end of the document, a reference list is provided that includes all sources cited in the text.
The reference list is numbered in the order in which the citations appear in the text. 

Author names:

The names of authors are listed with their last names followed by their initials.

Title: 

The title of the article is listed in sentence case, with only the first word capitalized.

Journal:

The name of the journal is abbreviated according to the Index Medicus system.

Date: 

The year of publication is listed, followed by the volume number, issue number (in parentheses), and
page numbers.
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Vancouver reference for a journal article: 

 Journal Article

Khan MU, Khan A, Khan AU, et al. A review on the therapeutic potential of Unani medicines
in the management of diabetes mellitus. Int J Herb Med. 2019;7(1):12-20. 
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Vancouver reference for a Book

Book

Akhtar MS. Unani Medicine: An Introduction. New Delhi, India: B. Jain Publishers; 2017. 



Vancouver reference for a Website Article

Website article

Hamiduddin M. Unani Medicine: Origin, Principles and Practice. Medcrave. Published 
February 16, 2017. Accessed June 25, 2021. https://medcraveonline.com/AMHJ/AMHJ-05-
00147.php
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 Submission Checklist

Various journals accept research manuscripts based on particular guidelines and
checklists for publication. 

Some of the standard guidelines are as follows:
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CARE Guidelines (for CAse REports)

The CARE guidelines were developed by an international group of experts.

The CARE guidelines help increase the completeness, accuracy, transparency, and
usefulness of published case reports.

Case reports “have a high sensitivity for detecting novelty and are a cornerstone of
medical progress” (Vandenbroucke 2001). 
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PRISMA (Preferred Reporting Items for Systematic Reviews and Meta-analyses) is
developed for the reporting of systematic reviews and meta-analyses

The PRISMA statement consists of a checklist of 27 items, which are divided into the
following categories: title, abstract, introduction, methods, results, discussion, and
funding. 

PRISMA Checklist for Scoping Reviews 
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CONSORT (Consolidated Standards of Reporting Trials) is a guideline for reporting
randomized controlled trials.

The CONSORT consists of a 25-item checklist and is divided into subcategories: title
and abstract, introduction, methods, results, discussion, and other information.

CONSORT Checklist for
 Randomized Controlled Trials
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STROBE (STrengthening the Reporting of OBservational studies in Epidemiology) is
used as a guideline for reporting observational studies, specifically cohort, case-
control, and cross-sectional studies.

The STROBE statement consists of a 22-item checklist under the following headings:
title and abstract, introduction, methods, results, discussion, and other information. 

STROBE Checklist 
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STARD stands for “Standards for Reporting Diagnostic accuracy studies.” This list
of items was developed to contribute to the completeness and transparency of
reporting of diagnostic accuracy studies. Authors can use the list to write
informative study reports.

This checklist consists of 25 items and recommends the use of a flow diagram that
describes the design of the study and the flow of patients. 

STARD checklist
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